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Welcome to SkillChecklive

GEHIHQ startedl... Whether you are just starting your =

job search, looking for new
L opportunities ar want a ‘career
If you alreacy have & username and Please enter the registration code you health check', SkillChecklive will
pazsword please login with your hawve been given in the box helow and help you to arganise your ideas
details and click Login. then click Redister. and plan your approach.

Lzername You can work through the program
either by starting with Job
Password I Matching, moving onto Job

[ Registration code

[ Information, drafting your CV and |
then writing your Action Plan, or
dip into any of the different sections

Register ‘* in any order you choose.

Start hy [nnninn in nr ranisterinn ﬂ

" About | Copyright @ 2010 Babeock
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Starting a Job Match — Key Skills
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Your Key Skills questionnaire Turn Auto-Next Off

Pleaze answer all questions below

How well can you ...
| can do

lcantdo [findthis lcando  lcando .
this wery

this difficult this this well

Do maths inyour head

Take part in a group discussion

Send and receive e-mails

Work out how successful you have been at
solving a problern

Find the information wou need for a project

Progress bar
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Skill Check Live — Key Skills (contd.)
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Your Key Skills questionnaire Turn Auto-Next Off

Pleaze answer all questions below

How well can you ...
| can do

lcantdo [findthis lcando  lcando .
this wery

this difficult this this well

Understand ideas and facts quickly and
accurately

Understand what you hawve to do when you
wark as part of a team

21

22

23 Persuade people to do things

24 Learn a new skill outside of work or education

25 Work out percentages

Progress bar

[&] pore l_ l_ l_ l_ l_ |4 Intermet
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SkilcheckLive B Job matching 3 Key Skills guestions b Key Skills profile

Prirt

Your Key Skills profile ——
Wiork-Related Skills Profile

Your profile shows the strength of your Key Skills.

Click the guestion mark for an explanation, then press Mext to move on to your Work-Related Skills.

If wou wish, wou can press the Print button to print out your results so far.

Weaker skills | Stronger skills

werbal Cormmunication O G |
\Working with Others O Gl i |

Problem Salving O Gl |
Improving Own Learning and Perfarmance O Gl

Informatian Technology O Gl
Written Communication O G
Application of Nurnber 7] -

|&] Done l_ l_ l_ l_ l_ |4 Internet



Skill Check Live — Work Related Skills

e - '.\_) e \ﬂ @ ;;j ‘ /:_j ‘g,\s" Qﬁ‘ l“/:}:- .:;,. o Address I@ hkkpe P ivwenw, skillchecklive . co.ukfm_ws_questions.asp LI Y Gco ".l';'t'_ -8 X
out Pete =
0 Ski"ChECkm Admin home ¢° Home /ﬁ\ by profile |'i'| Text size A_\ Help a

SkilCheckLive P Job matching F wiork-Relsted Skills gquestions

Your Work-Related Skills questionnaire

Turn Auto-Mext Off
Pleaze answer all questions below

How well can you ...

lcantdo Ifindthis lcando lcandg | 53040

this  difficult  this  thiswel TISYeNY
wiell

Make a major purchase (eg a car or TV)

Teach music, singing, drama or dancing

Feed and care far animals

Get a new project under way

_J
_J
Listen effectively to what people are saying ! _J
_J

Progress bar
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Skill Check Live — Work Related Skills
(contd.)
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SkilCheckLive P Job matching F wiork-Relsted Skills gquestions

4
Your Work-Related Skills questionnaire \/ Turn Auto-Next Off

Pleaze answer all questions below

How well can you ...
| can do

lcantdo [findthis lcando  lcando .
this wery

this difficult this this well

Understand safety procedures for machinery

o suUch as a chainsaw or lathe

27 Help people to feel relaxed and secure

Do activities that require good eyesight and a
steady hand

Recognise when someone is unhappy but
hiding it

Undertake tasks requiring good hand eye co-
30 ordination such as fixing a clock ar a child's
tory

28

29

BLBLL

Progress bar
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Your Work-Related Skills profile — 5
Key Skillz Profile

A
d‘ Your profile shows the strength of your Work-Related Skills. Click the gquestion mark for an explanation and then click
Mext to continue,

cp If wou wish, wou can press the Print button to print out your results so far.

=
e
)
=
i}
=
u
=
w

Stronoer skills

Advising/Counselling

,j{, Drganising

SupervisonyManagement

Animals and Plants

-

Fractical/Physical

-

Infarmation Handling

-

Caring for People

Driving/Operating

-

Entertainment/Sports

-

Damestic and Personal

-

Art and Design J

-

Money Management J

IR
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4
¢

Job bands

skillChecklive has analysed your responses and will show wou a list of your top 33 job suggestions on the next screen.

Femember that some jobs may require training as well as the skills you have identified. To ensure that the list contains
the right level of jobs foryou, choose the most suitable job band.

Click on the guestion mark for a description of the band:

¢ Band 1 Semi-skilled or unskilled work where practical skills are more important than exams.

& Band 2 Semi-skilled work where qualifications or work experience are sometimes, but not akways asked for,

Skilled and semi-skilled work where exam passes and wark experience are sometimes, hut not always asked for.

#« ‘Youneedto have a good secondary education. Same GCSEs ar their equivalent may he reguired.
s Lszeful qualifications include some GCSEs, Applied GCSEs, GCE O levels, CSEs, or BTEC first diploma, Foundation ar
Intermediate GRHWQ

. Training

» Training is usually longer than 12 months and may extend to 1-3 years.
» You may be asked to attend courses and will receive on-the-job training.
» Training leads to MYQ level 2, some level 2 units or a BTEC introductary.

¢ Band 3 Technical, supervisory jobs and skilled work where exam passes ar work experience are needed. (7]

¢ Band 4 Professional, semi-professional, middle managers or specialised jobs where several exam passes @
and/or work experience are needed.

¢ Band & Professional and manageral careers usually requiring a degree or diploma, or related work experience 0
at this lewvel.

H
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Match results
Jobh title

L . . . . . . . . . . . . . . . . . . . . . . . .

Dutdoor Activities Instructor
Sports Coach
Prigzon Officer

Prohation Service Officer (England & YWales)

Falice Family Liaison Officer
MYWRISVQ Assessor

Life Coach

Fithess Instructor

Riding Instructor

Crrugislcohal Advice Worker

Ministry of Defence Police Constahle
Dietetic Assistant

Fre-schoal Supervisoritorker
Hyprnotherapist

Teacher: Dance

Folice Officer

Welfare Benefits Adviser

Tourist Guide

School Administrator

Haliday Representative

Ajr Cabin Crew

Alexander Technigque Teacher
Speech & Language Therapy Assistant

Emergency Services Cantrol Room Operatar

Warden: Sheltered Housing

Job rating

L8 8 & &)
L8 8. & &

Fnlice Comminite Snnnnd Officer (Fnnland & Walash 2 3 K|

Admin home ﬂn Home ’ﬂ'

4
K/

1. Job rating scale

The star rating system shows how
good a match ajob is faryau. The
highest star rating is 9 areen stars. The
lowest is half a star.

Where several johs have the same star
rating, the joh at the top is the stronger
rmatch.

1 & & & & 4T
WWwWW
- o

.

&

“

Loy

2. Job details

Click an ajoh title to see the full job
details.

Click on the E fora case study.
Click on the B- for avideo clip

3. Changingimproving your match

» Click here to improve your job
match by including additional
Wark-Related factars.

|@ Done

My profile |'i'|

Sign out Peterdones

Help 0

Text size _A_\

S
Back &
Prirt =
Improve match

What If ..

Wy choice

Band

Band 1
Band 2
Band 3
Band 4
Band &

OIS

D00
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Job details
Job fitle: Qutdoor Activities Instructor

Also known a5 Outdoor Deselopment Trainer
Job family: Leisure, Sport and Tourisim | Job band 2 to &

Summary

The Job

s YWorks with individuals and groups instructing them in outdoor activities such as rock climbing, mountaineering,
sailing, skiing, cycling and canoeing

m [Develops different programmes according to the ability of each group

= Helps and encourages people to learn new skills and develop confidence
= May also do exercises in survival, leadership and problerm salving

» Organises evening activities as well as daytime instruction

= Makes sure all the equipment used is safe and in good working order

Entry and Training
Skill, experience and personal gualities are more important than academic gualifications for this job. You need

to get specialist qualifications from the governing body of the sport involved, along with a lot of practical
experience. You also need gualifications in first aid. There are job-related qualifications you can do.

Work Details

Usually very long hours, including evenings and weekends

The work is demanding, and you need to remain calm in an emergency

fou must be extremely fit and strong

YWou will be outside in all weather conditions

Y ou wear protective clothing appropriate to the sport you teach

|£é:| Done

Acdd to favourites
Wiewy pros

Wiewy cons

Summaty

Description

\Wark details
Glalifications
Degree infarmation
Addult gualifications
Work experience
Entry and training
Opportunities and pay
Health

Skills and qualties
Resources

Addrezses

Sitnilar jobs
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Skill Check Live — Quick Match
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ckLive ick match P Start P Job bands

Job bands

Some jobs may require training as well a5 skills. To ensure that wour guick match contains the right 1evel of jobs for you,
choose the most suitakhle job band.

Click on the guestion mark for a description of the band:

¢ Band 1 Semi-skilled ar unskilled wark where prac:tiu:al skills are maore impu:nrtant than exams. 9
f+ Band 2 Semi-skilled work where qualificatiuns or wark E}{pEFiEﬂCE are sometimes, but not always asked for. g
Skilled and semi-skilled work where exam passes and wark experience are sometimes, but not always asked for.

» You need to have a good secondary education. Saome GCSES ar their equivalent may be required.
» LUlseful qualifications include some GCSEs, Applied GCSEs, GCE O levels, C5Es, or BTEC first diplarma, Foundation ar
Intermediate GRNWG

. Training

& Training is usually longer than 12 months and may extend to 1-3 years.
+ You may be asked to attend courses and will receive on-the-job training.
& Training leads to MNYQ level 2, some level 2 units or a BTEC introductory.

Eand 3 Technical, supervisory jobs and skilled work where exarm passes or work experience are needed. 9

Band 4 Professional, semi-professional, middle managers or specialised jobs where several exam passes ()
and/or work experience are needed.

Eand 2 Professional and managerial careers usdally requiring a degree or diploma, or related work experience 7]
at this lewel.

T
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Skills

In SkillChecklive we define hawing a skill as the ability to carny out something successfully based on what you have
learnt, either through wark or leisure or at home. Below we have identified 18 broad skill areas. If you are not sure what
a skill area covers, click on the ?

Choose up to three skill areas from the list below and click Next.

1

Advising and counselling

Animals and plants

Art and design

Caring for people

Dormestic and personal
Criving/operating machinery and equipment
Entertainment, sports and leisure
Information handling

Information technology

hMoney management

Mumerical

Crganising

Practical and physical

Problermn solving

Supervisory and management
Yerbal communication

Waorking with others

I B s e e e e B B s e e A B B B
QOPOVOOPPVOPOOOOOOVOOOD®

Written communication

=

|&] Done l_ l_ l_ l_ |4 Internet



Skill Check Live — Quick Match (contd.)
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Cluick match by job families <

All the jobs in SkillChecklive fit into one or more of the 23 job family areas listed below,

Click the L 7] to see the sorts of jobs included in each family.

Choose a family to see a full list of job titles.

Adrministration, Business and Ofice WWork

Euilding and Construction

Catering and Hospitality

Design, Ars and Crarfts

) Computers and [T

Education and Training

7 Engineering

e

L7

o

e

e

o

e

Environment, Animals and Plants L 7]
S i
o

e

e

e

—

Financial Services

Languages, Infarmation and Culture

Legal and Political Services

Leisure, Sport and Tourism

l_ l_ l_ |4 Intermet



Skill Check Live — Job Information
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Job info

Job info
This section contains detailed job information, video clips and case studies.
Click below to select from a list of over:

= 1930 job titles.

= 30 video clips.

m 320 case studies.

b 2 ob titles

* Case studies

Wideos

[&] pore l_ l_ l_ l_ l_ |4 Intermet



Skill Check Live — Applying for jobs

Building a CV

 Why do | need a
CVv?

e Your work so far

» Achievement sheets

* Writing a CV

Job market

Preparation
The open market
The hidden market
Using the internet
« Job search letters
e Sample letters
e Telephone
techniques

Interviews

* Be prepared

* What interviewers are
looking for

* Preparation

» Telephone interviews

* Face — face interviews

* Three key guestions

* Questions you may be
asked

e Questions you may
wish to ask




Skill Check Live — Action Plan
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killCheckLive P Wy action plan P Action plan

H:\ Action plan

The headings below will help wou to create ywour action plan. Click on each heading to complete the
section.

My Goals
Achieving by Goals
Developing My Skills

Training

Obstacles

Information

Preview Completed Action Plan

|@ Done
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Skill Check Live — Evidence of Skills
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} Evidence of skills

Evidence of skills

when you apply for jobs, employers may ask for evidence that you really do hawve the skills you say
YOU hawve.

The next screens help you to write about activities you hawve been involved in at work, in education or
through other activities such as sport and leisure. Each page has a few examples.

Werbal communication
Written cormmunication
Application Of Mumber

Inforrmation Technology
Warking Wwith Others
Improving O Learning and Pedormance

Problem Solving

Previesw Evidence Of Skills

[&] pore l_ l_ l_ l_ l_ |4 Intermet



Skill Check Live — General Info



Skill Check Live — Admin. screen



Skill Check Live — Admin. Screen (contd.)



